WYMONDHAM TOWN COUNCIL
SUMMONS TO ATTEND -NOTICE IS HEREBY GIVEN THAT
A MEETING OF THE TOWN COUNCIL is to be held on
TUESDAY 4™ June 2024 at 7.00 pm in the Council Offices.

AGENDA

Chairman to ask if anyone wishes to record proceedings and if so to
remind those present that a set of guidelines have been adopted by the
Council.

1 Apologies for absences
2 Declarations of Interest A
3 To resolve that the minutes of the Council meeting held on 7" May 2024 B
are a correct record.
q To receive an update about progress of items from the last meeting of the
Council on 7% May 2024 / previous meetings.
5 To note the minutes of the Leisure Environment Enterprise & Tourism o
Committee meeting held on 21t May 2024.
6 To note the minutes of the Finance & General Purposes Committee D
meeting held on 23™ May 2024.
7 To confirm payment of monthly creditors — May 2024. E
8 Public Participation- members of the public may make representations,
ask or answer questions and give evidence in respect of the business on
the agenda below. In accordance with standing order 3 (f) this item is
limited to 15 minutes unless directed by the Chairman of the meeting.
9 Internal Auditors — To note letter from Larking Gowen F
10 Formal approval of Accounts 2023/24:
e Formal approval of Accounts 2023/24 G
o Formal approval of Annual Governance Statement. H
e Formal approval of Accounting Statement H
11 Adoption of Financial Regulations — based on national Model regulations I
issued by NALC.
12 Wymondham Railway Station Disabled Access — Verbal report — Clilr.
Roberts
13 Town Councillor Expenses — ClIr. Roberts J
14 Reports from County / District Councillors
15 Reports from representatives on outside committees

7

29th May 2024

Trevor Gurney (Town Clerk)
Council Offices Ketts Park
Harts Farm Road
Wymondham

NR18 OUT




interests Flowchart

The flowchart below gives a simple guide to declaring an interest under the code.

Does the matter directly relate to one of my DPIs {set out in Table 1)?
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Table 1: Disclosable Pecuniary Interests
This table sets out the explanation of Disclosable Pecuniary Interests as set out in the

Relevant Authorities (Disclosable Pecuniary Interests) Requlations 2012,

Subject Description
Employment, office, trade, Any employment, office, trade,
profession or vocation profession or vocation carried on for

profit or gain.

Sponsorship Any payment or provision of any other
financial benefit (other than from the
council) made to the councilior during the
previous 12-month period for expenses
incurred by him/her in carrying out
his/her duties as a councillor, or towards
his/her election expenses.

This includes any payment or financial
benefit from a trade union within the
meaning of the Trade Union and Labour
Relations (Consolidation) Act 1992.

Contracts Any contract made between the
councillor or his/her spouse or civil
partner or the person with whom the
councillor is living as if they were
spouses/civil partners (or a firm in
which such person is a partner, or an
incorporated body of which such person
is a director” or a body that such person
has a beneficial interest in the securities
of*) and the council
(a) under which goods or services are
to be provided or works are to be
executed; and
{b) which has not been fully discharged

Land and Property Any beneficial interest in land which is

. within the area of the council.

‘Land’ excludes an easement,
servitude, interest or right in or over
land which does not give the councillor
or his/her spouse or civil partner or the
person with whom the councillor is
living as if they were spouses/ civil

| partners (alone or jointly with another) a
right to occupy or to receive income.

Licenses Any licence (alone or jointly with others)
to occupy land in the area of the council
for a month or longer




'a)rporate tenancies

Any tenancy where (to the councillor’s

knowledge)—

(a) the landlord is the council; and

(b) the tenant is a body that the councillor,
or his/her spouse or civil partner or the
person with whom the councillor is living
as if they were spouses/ civil partners is
a partner of or a director* of or has a
beneficial interest in the securities* of.

Securities

Any beneficial interest in securities* of a
body where—
(a) that body (to the councillor's
knowledge) has a place of
business or land in the area of the
council; and
(b) either—
(i) ) the total nominal value of the
securities® exceeds £25,000 or
one hundredth of the total issued
share capital of that body; or
(if) If the share capital of that body is of
more than one class, the total nominal
value of the shares of any one class in
which the councillor, or his/ her spouse
or civil partner or the person with whom the
councillor is living as if they were
spouses/civil partners have a beneficial
interest exceeds one hundredth of the total
issued share capital of that class.

==

* ‘director’ includes a member of the committee of management of an industrial and

provident society.

* ‘securities’ means shares, debentures, debenture stock, loan stock, bonds, units of a collective
investment scheme within the meaning of the Financial Services and Markets Act 2000 and other
securities of any description. other than money deposited with a building society

Table 2: Other Registrable Interests

You must register as an Other Registerable Interest :

a) any unpaid directorships

b) any body of which you are a member or are in a position of general control or
management and to which you are nominated or appointed by your authority

c) any body

(i) exercising functions of a public nature

(ii) directed to charitable purposes or

(ili) one of whose principal purposes includes the influence of public opinion or policy
(including any political party or trade union) of which you are a member or in a
position of general control or management




WYMONDHAM TOWN COUNCIL

MINUTES OF A TOWN COUNCIL

MEETING HELD ON TUESDAY 7th May 2024

in the Council Offices at 7.00 pm.

Councillors Present

S Nuri-Nixon P Barrett J Barrett
A Perry L Doheny P Broome
R Frosdick D Roberts M Batley
A James J Fulcher L Nixon
M Rosen

Member{s) of the Public: 2

Norfolk County Councillor: R Savage

South Norfolk Councillor: K Hurn

Town Co-ordinator: C Pharoah {SNC)

Councillor Nuri-Nixon in the Chair

Clir. Nuri-Nixon welcomed Peter Broome as a newly elected Councillor and

advised of the resignation of Clir. Todd Baker who she thanked for his work on

the Council.

058/24 ELECTION OF MAYOR & CHAIR OF THE COUNCIL
Mayor S Nuri-Nixor called for nominations.

ClIr. Nuri - Nixon was naminated upon the propositian of Cllr. Nixon and seconded by
Clir. Roberts. No other neminations were received and Clir. Nuri-Nixon was duly
appointed.

A declaration of acceptance of office has been signed.

059/24 ELECTION OF DEPUTY MAYOR & VICE CHAIR OF THE COUNCIL
Clir. Nuri-Nixon called for nominations.

CHr. Roberts was nominated upon the proposition of Clir. Nixon and seconded by Clir. )
Barrett. No other nominations were received and Clir. Roberts was duly appointed.
A declaration of acceptance of office has been signed.

060/24 APOLOGIES FOR ABSENCE: None.

061/24 DECLARATIONS OF INTEREST: None.

062/24 MINUTES OF MEETINGS Upon the proposition of Cllr. Fulcher and seconded by Clir.
Batley the minutes of the meeting held on 2nd April 2024 were unanimously approved
as a correct record.

063/24 PROGRESS UPDATES:

e PSYCOLOGICAL SAFETY CllIr. J Barrett advised that he is preparing some
paperwork.

e ROTHBURY ROAD PARK Clir. P Barrett noted that the ‘kissing’ gate was removed
a few days after the last council meeting.




e POLICIES & STANDING ORDERS WORKING GROUP Upon the proposition of Clir.
Fulcher and seconded by Clir. James the notes of the meeting held on 3™ April
2024 were noted and the recommendations therein were unanimously
approved.

e NEW CEMETERY WORKING GROUP The notes of the meeting held on 9t April
2024 were noted and the Clerk update members that a senior Planning Officer at
South Norfolk Council had subsequently had a meeting with the builders Lovells.
The outcome of this is that a TEAMs meeting has been scheduled for Monday
13" May 2024 of the interested parties.

064/24

FINANCE & GENERAL PURPOSES COMMITTEE minutes of meeting held on 16™ April 2024
were noted.

065/24

DELEGATED ARRANGEMENTS TO COMMITTEES & WORKING GROUPS ClIr. Nuri-Nixon
explained that this is covered in the Council’s Standing Order pack which all Councillors
have a copy. It was resolved to re-adopt these.

066/24

COMMITTEES TERMS OF REFERENCE ClIr. Nuri-Nixon explained that this is covered in the

Council’s Standing Order pack which alf Councillors have a copy. It was resolved to re-
adopt these.

067/24

APPOINTMENTS TO COMMITTEES After discussion and voting it was resolved to appoint

Committees in accordance with the list attached to these minutes.

068/24

APPOINTMENT OF REPRESENTATIVES ON OUTSIDE BODIES After discussion it was

attached to these minutes.

069/24

APPOINTMENTS TO WORKING GROUPS After discussion it was resolved to re-appoint
working groups in accordaice with the list attached to these minutes.

070/24

FORMAL RE-ADOPTION — Clir Nuri-Nixan advised that the following protocols and
procedures are included within the pack issued to all Councillors and upon the

proposition of Cllr. Roberts and seconded by Clir. J Barrett it was unanimously resolved
to formally re-adopt the following:

e Standing Orders

Bio-Biversity

Code of Conduct

Complaints

Correspondence

Computer & Telephone Misuse Policy
Data Protection

Dignity at Work (Civility & respect)
Equal Opportunities

Freedom of Information

Health & Safety

* Information Protection Policy

e Information Security Incident Policy
® Press & Media

e Removable Media Policy

e Risk Assessment




e Social Media and Electronic Communication Policy
e Treasury Management Policy

upon the propaosition of Cllr. Fulcher and seconded by CllIr. Roberts it was resolved to
formally re-adopt the following:

e Financial regulations

071/24 TO NOTE INVENTORY OF LAND & ASSETS Cllr. Nuri-Nixon advised that these were
outlined on Paper E issued with the agenda.

072/24 TO NOTE INSURANCE COVER Clerk advised that this is covered by the Council’s block
policy with Zurich Insurance

073/24 COUNCIL / EMPLOYEES MEMBERSHIP OF OTHER BODIES List provided with agenda was
noted.

074/24 SUNDRY CREDITORS Upon the proposition of Clir. Fulcher and seconded by Clir. James it
was resolved to pay accounts for April 2024, as per the submiitted list in the sum of
£49,399.48.

In compliance with financial regulations the Clerk tabled a list of salaries paid from the
wages account to the sum of £11,402.57

075/24 MAYORS ENGAGEMENTS — Noted.

076/24 PUBLIC PARTICIPATION: None

077/24 TOWN GREEN PARKING Clir. Nuri-Nixon introduced paper advising of the response from
South Norfolk Council to a request for a review of on street parking. Upon the
proposition of ClIr, Roberts and seconded by Clir. James it was unanimously resolved that
Wymondham Town Council requests that the South Norfolk Council Public Realm
Working Group censiders this issue as part of their work.

078/24 REPORTS FROM COUNTY / DISTRICT COUNCILLORS
Norfolk County Council

e (Clir. Savage
o Gateway signage has been approved and in due course the Town Council
will need to confirm locations.
South Norfolk Councif
e CllIr. Savage
o Lletter received from Historic England who are undertaking a
consultation on the Towns Conservation area.
e Clir. Roberts
o Residents Associations for South Wymondham and Beckets Grove are
nearly there.
079/24 REPORTS FROM REPRESENTATIVES ON OUTSIDE BODIES:

e ClIr. P Barrett — Greening Wymondham
o River water testing at 5 locations is underway.
=  E-Coli above permitted limited due to untreated AWA discharge
into the River Tiffey.
o Veggie Pods are bearing produce.




o Great Big Green Week commences 8™ June 2024.
e Clir. P Barrett — Sustainable Wymondham
o Meeting held on 25 April 2024. Notes to be prepared.
e  CllIr. Perry — North Wymondham Community Centre
o 50™ anniversary — successful events including a quiz night.

Clir Batley thanked the Clerk for organising an adjustable table which her wheelchair
now fits under.

[The meeting closed at 19.37 pm]

DATED this ......ccooevvveeernrceneenreneeeneed@Y OF e nrn. 2024

SIGNED .......ccccceeeeureveneece...{Chairman)




$Z07 IMdy Wog

JCER ueunieyp

' uewlieyn Aindeq -
8Y'66€°6Y  |98°'Z0v'E [29°988°SF  [00°0S0°Z
[ZAZD ve'zL 902 8Z°0L 0zEY suouda|e)/uIwpy o au)| Y 14
vZ'v'80 /7708 9v'e9 LEZLE 0r0F Ayouo8(3 - 153 LTRIDEETE] ABJsuz epleA
v 70 9v'9l vLT ZLEL 0zZev 8uoydaja} - UIUIpY — auoydajs} SUBLUSPUNGID 33
b2 'S0 GEBLL 69'6L 9€'66 0zer auoydaje} - ulwpy ~ 18ui8lu) pue suoydeaj _1aussu uelbuy
bz v al 0zSLL 0z 6l 0096 0LEV Kisuopelgaund alwpy| ~[enuass3 SuNoddy a0g sbeg P11 YN ebes
Ve V62 0ZELL 888l Zv'v6 0£L9 SOUBUJUIBIN 3 % 1 - .I JuN03dY |34 [EEELENTS
vavee 6z'zee ¥0°.E 12681 ~ locio BOUEUSIUEN 3 9 1 JUnoddY [an4 198|4 AaAlIg
vZ 10 80°0vL gece €291 0EL9 B0UBUSIUIBN T R JUNo3dY 8N4 1984 ABAIS
vz v'Si ZL'/819L 000 z1'/819l 13UNCY YIOHON UInog Xe| (19UN0) @ S8jey oAsalliod-UoN JI0UN0Y YIOHON YINog
aa
10°260'28  (v2'922'€  [1¥°997°9Z  [00°060°Z SIV.IOL
sova 08'89 000 667 GSly SoUBUSIUIEW UEA - 153 | ~ ueAAppE) MA - JSuuni Jooq buipis -
000 002 0EEY “ebelsod - uwpy| ~ sdwejsebeisod|
000 1815 060% SNOBUE[3ISIN - 153 sa|ddng usudyy useg|ze
sova 00°0G1L 0062 00°G2) 0LEY KisUONEIS AU - UIWPY|  [eMBUSI [NUUE SNUIA-JUB 9JBOPNOJD SSaUISNg ISBAY 1Bus| veliBuy| 1§
sovd 06101 IvZol  |ec 68 aGly 85UEURJU[BLU UBA - IS3[1BA ADpED 0} Sijedal ‘UeA usc) sped g 80/A1@s 'TOW| doyskpod 51|68
sova 00'89v 008 00°06€ 0EL9 EREEENERR] Aiaebuo pieyspods sbeq gL BIBD N 910D |62
Sovd 00'S €80 LY ovby B3UBUSIUIBIA Au8jawa) w00l 1sal s,uewspunols 105 Jubr[ P17 [BOIM08|3 UosSpunwp3| gz
Sove [a 1579 I9IEE 060¥ SNOBUEB|BOSIN - 153| UOHEIS 8llJ WeypuowAap 18 JOJE(aysq JO UOHe| sy uog P $S0ID o UBIY| /2
sove 007001 000 00°00L ~[oglr SUoONdpIsaNg - 183 uoldudsans [enuuy| jusisbeuep uojewsl) pue Aisjawsd Jo 8INSU|| 9z
sova Z8'ES 168 S8y S6LY Aisjes % uiesH 153 SaA0Jb pue Jswiem Apaq "18xd8l ZIA Iy ON | palWN S[eXdA0 JN| G2
SOovg 26°2S 298 oL'vy 0cL9 adueudjuleiy 39 7 Beq Apuey ajBuiyseAein UOSMafr |12
sovd 0S°12671 00°€E 00°591 00EV SI19]10% Jland ) Jidy -Si8lo L olland jo uea)s daag
76'82¢C 8Strl’L  |00EY sjello} Jland udy - 31101 olland j0 BUES] AllEq PY] SBOIAIS [EIDJBLILIOD Doy |€7 |
Sove 09'8¢ 08'v 0072 €19 SOUBLBJUIEN 39 1 B agn} 18uU] ON |, D] S@0IAI8S 8JA | WBYPUOWAM|ZE
sova 90'8L22 000 90'9122 . o€y suopdudsangs - 153 GZ/¥Z0z UoNduosang [ENUUY [EUCHEN 9 YIOHON SIIOUNGYD 8007 JO UONEII0SSY SIOHON[LZ
Sovd 87'6GL'L ¥ZE6L°L |¥2 996G 000% SSBEM PUE SOUE[ES 1E1S punois Aeiodws | — JusuninIdsy sABH| 02
Sovg 00651 000 00°6GL 0G0¥ BUUEd) - 153 S8OHIQ [1PUn0g Jo BUIUESD UK S SIW[EL
sovd 68292 7 000 68292 7 000% SUO[SUad suolsusd| pung UoiSUS HOHON|8L
80¥20L 0596/ 000 05°95/°€ 000% DIN/AAVd DIN/3AYd T DUAH|ZL
Sova 06'vZ 000 067z 0508 saseyoind JIL JI1 Ul |88 o} syoog | ~ Kiswog sbejiiay weypuowAm |9l
Sovg 99°0v 1 0.9 96°'eElL 0v08 A101398(3 - DL Y2 ¥ vZ-¥2 €92 0913 ) ABiau3 4a3 |61
vev.Zl  |Sova 620 000 6,02 060¥ SNOBUE|83SI - 183 sa|iddng usyoyy| Uleliaquieyy ussey |yl
¥Z¥'9l  [SOvE 16°LY 869 £6VE 0SS¥ 1ajem - siajIel Y27 0L-€2°0L L1 1BeM P (leucneN) ssauisng J18je  uelibuy (g1
vZvol SOvd 0s'L 000 05'L 002¢ SjUBLLIO|Y - 10118 Ul Juas Juswied Jo punyey 13]INJ pJeMOH (Z1
¥ Ll [SOvE POEES Y 0965, |v0'8.L°€ —loZ19 suig 604 - ONS ~ abiegduiq Gop ApeaR JieH [FOUNOD YOHON YINog | LL
¥Z% %0 |sove 0002 00'SY 00622 |ovEr Juswdinb3 8910 - UlpyY ~9IqE} 8|pUBY YUBID B 1S9 JRIIN[ O
Y20 [SOvE 02€L'L 0Zzlz |00190°L 00€Y 56110} 0l1gnd UdJe - §18)10} 0lignd jo Bulues Alea| ) SUBALIIG WOIN |6
¥Z¥v0 |sova 0L'1L¥ 2989 80°EVE 0v08 AIdII281T - OIL vZ'€Ge-ve ¢ Ge ABiauz 103(8
i 91 L6 98°cS £€°692 orL9 BOUBUSJUIB JUSWAINDT 3% 1 1189 pue sapejg ol
v2vv0_|Sove 0062 16vpL 0£1L9 SOUBUSIUBIN T 9 SIGUSEM ‘SITU j0q '6Zeajijue 'ydes|q ‘aull UOAN PIT_SUOS ® 80( JS8Ui3 |1
k270 |SOvd 9/°66 000 97°G6 0E0¥ J9JEMA - 153 Y2y L-vZ L L J9IEM P17 ([BUonEN] Ssauisng JslEp UBiBuy|g
vZr'v0 |SOva 6.°80€ ¥9°'SZ 81821 (422 asnjey A1ajewa) UDJB - JUNOJJY Uig Pa|d8UM .
£8'G2 1621 0zsy 88nJey |1IBunod YOIBA - JUNOJJY Uig Pajaay SBOIAI9S aISEA eYIE|G
v2¥ 0L |Sova 00°009 000 00°009 0Z19 a1 - 8dodied 3 7 1 T jJudJ 3UE 8doJag UO[EpUNO [00UdS JoWWEIS PO WeypuoWwAm |y
P2 P0  [SOvE €966 000 £9'Gl6 009¥ SJUSURO|Y Y2 9°E2 72 € GZ ©OUBADE UIJUSY| I S®0IAISS JAIB A UelBUY 8y Qv WUBID SIIAES €
k20 |Sova 00'080°L 0008l |00°006 0028 JUBWAOBASQ WSHNO1 |  BHSAaAN WBYPUOWIAA HISIA Mau Bugipg pue Builipm pajllI SISILIA Sseuisng |z
vz'€'9z  |Sovd 9l'Lee 6165 1662 0019 suoydsier - OIL| JeuIaju| pue suoydeis | 14a[4
INFWAYL [INNOAY __ [LVA SISATYNY _|aN3dX3 N SIOINYTS NOILdIHOS3a ol aivd| oN
SHOLITIHs ATHINOW TIONNDD NMOL WYHONOWAM - _ B




202 udy yioe

CME.__NEO \AuDQQD nuvassREsEEES
uewJieyd **
15°20v°LL SIviolL
1szov'LL 28°029 souefeg Asjowan
asa 81'G18'l sslejeg DI1
620802 soleles 153
2£'988'0 saug|eg ulwpy judy - sauelesg mo|jfed sheppieg |
3NDIHID ANQOWY 1VA SISATYNY anN3dx3 S3IJIAM3S NOlLdIN2S3a 0l divd ©ON

S3NNVIVS TMONNOD NMOL WYHANOWAM




WYMONDHAM TOWN COUNCIL
APPOINTMENTS TO COMMITTEES

May 2024

Finance & General Purposes: (5)
Clirs:

Roberts | Fulcher | Frosdick | P Barrett Perry
Leisure & Environment: (5)
Cllrs:

James | Nuri-Nixon | Batley Nixon Doheny
Planning, Lighting & Highways: (5)
Clirs:

| Frosdick Broome | J Barrett Perry P Barrett

Outside Bodies:
Central Hall Committee: (1) — Clir. Doheny
Greening Wymondham (1) — Clir. P Barrett

Lizard Trustees (2) — ClIr. James & Vacancy (2019-23)
Lizard Trustees (2) — ClIr. Fulcher & S Knights {2018-22)

North Wymondham Community Centre (1) — Clir. Perry
Wym. Access Group (1) Clir. Batley
Wym. Allotments Group (1) — Clir. Batley

Wym. Fuel Allotments Charity (1) — Clir. P Barrett
Plus R Bartram, M Gibbins, G lain, R Savage & Dr C Thorman.

Wym. Grammar School Trust (1) Clir. P Barrett

Wym. Market Cross Trust (2) — Mayor & Deputy Mayor

Wym. Tennis Club -ClIr. Nixon

Wym. Town Football Club (1) — Clir. Doheny

Wymondham Business Group — Town Team (1) — ClIr. J Barrett
Working Groups

Council Blds, Health and Safety & Personnel (4) — Clirs.

James I Nuri-Nixon ‘ Nixon Rosen




Browick Recreation Ground Working Group (5) — Clirs

| Nuri-Nixon | James | Batley | Perry | J Barrett
New Cemetery — (5) Clirs.
| Nixon | Fulcher | Frosdick | Broome | J Barrett
Policies & Standing Orders Review
Roberts [ Fulcher \ J Barrett [ Perry.. Doheny

South Norfolk Council Public Realm Working Group

| Roberts | P Barrett | Perry

Jdther

Farmers Market (2) — Cllrs.

| Vacancy Nixon %




WYMONDHAM TOWN COUNCIL
MINUTES OF A MEETING OF THE LEISURE, ENVIRONMENT,
ENTERPRISE AND TOURISM COMMITTEE held on Tuesday 215t May 2024

in the Council Offices commencing at 7.00 pm
Present:

Clirs A James (Chair)
L Nixon

M Batley

L Doheny

S Nuri-Nixon

Also Present:
1 member of the public

LEO9/24 | CHAIR ClIr. James called for nomm@‘[s Upon the @osmon of Clir. Nuri-
Nixon and seconded by Cllr. leﬁwas resolved to a t ClIr. James as
Chair. aﬁ- = %

LE10/24 | VICE -CHAIR Clir. James called for norfigati hon the p@%}on of Clir.
Nuri-Nixon and second resolved to appoint ClIr. Nixon as
Vice-Chair.

LE11/24

LE12/24

LE13/24

to approve the minutes of the Leisure,
ommittee meeting held on 16% January

LE14/24

LE15/24

LE16/24

LETTERS TO HEAVEN ClIr. James outlined her proposal to install a letter box in
the cemetery. After discussion upon the proposition of Clir. James and
seconded by ClIr. Nixon it was resolved to approve the purchase and
installation of a Letters to Heaven postbox (Example 2 - £210) in the Cemetery.
If deemed successful, a future purchase of a second postbox to be considered
for the new Cemetery.

For: 4

Abstention: 1

LE17/24

PLAY EQUIPMENT Clir. James introduced a report on maintaining play
equipment. After discussion during which Cllr. Doheny table an amendment




upon the proposition of Clir. James and seconded by Clir. Nixon it was
unanimously resolved that Wymondham Town Council grounds team carry out
an inspection of all Council owned play equipment in the five play areas it
own/manages with a view to identifying equipment that needs painting. The
painting should take place when weather conditions are most suitable. From
now on, an inspection of this nature will take place on an annual basis,
sufficiently early in the year so that any required repairs and maintenance can
take place in the summer months of that same year. Additionally, over and
above regular health and safety inspections, if any equipment is identified as
needing repair or replacement, this should be brought to the attention of the
Town Clerk for remedial action to take place. =

LE18/24

KETTS PICNIC Clir. Nixon outlined proposatie

e a family picnic at Ketts Park

on Sunday 7% July to celebrate the 47§mﬂﬁsver@0f Robert Kett. Various
activities are to be planned to inclugethe prov15|on'%ome small fairground
children’s rides for free. The ov ost is £1810 fun@rlmanly froma
donation from the Wood family asgkthe Chairs civic even@;gget Upon the
proposition of Clir. Nixon and seco@ Il=Fames it was%mously

resolved to proceed.

.. (Chairman)



Present:

Also Present 0 member of the public

WYMONDHAM TOWN COUNCIL
MINUTES OF A MEETING OF THE FINANCE & GENERAL
PURPOSES COMMITTEE held on Thursday 23™ May 2024
in the Council Offices commencing at 6.00 pm

Clirs Fulcher (Chair)
Roberts
Frosdick

Perry

P Barrett

F24/24

ELECTION OF CHAIR Upon the resoluho@ Clﬁﬁ%{)sdlck and seg’é‘%ed by Cllr.
Barrett it was resolved to appoint Clir. Fulcher a’%

F25/24

F26/24

F27/24

F28/24

roposﬁm of Clir. Frosdick and seconded by ClIr.

e

amm@reso prove the minutes of the Finance &

5eS Con@'&t e meetlng held on 16 April 2024 as a correct

,rzf
| F29/24 P@Ess UPDA’FE
*’% NKING ARRANGEMENTS S Upon the proposition of Clir. Fulcher and
s?%gdegify Clir. Roberts it was unanimously agreed that a Barclays
Deb &ard should be authorised for small purchases.
F30/24 | PUBLIC PARTICIPATION — None.
F31/24 | INTERNAL AUDITORS Upon the proposition of Clir. Fulcher and seconded by Clir.
Frosdick it was unanimously resolved to appoint Larking Gowen for the 2024 —
2025 financial year.
F32/24 | Upon the proposition of Clir. Fulcher and seconded by Clir. Roberts a resolution

by the Council under the provisions of Section 1 of the Public Bodies (admissions
to meetings) Act 1960 to exclude Press and Public from the meetings of
Wymondham Town Council in order to discuss matters where publicity would be




prejudicial to the public interest by reason of the confidential nature of the
business to be transacted.

F33/24

ANNUAL ACCOUNTS 2023/24 Clerk presented the draft audited accounts and

after discussion and answering of queries upon the resolution of Clir. Fulcher and
seconded by ClIr. Perry it was unanimously resolved to recommend these for
final approval by the Full Town Council.

(The meeting closed at 18.29 pm)

DATED this

SIGNED
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15t Floor T: 01603 624181

Prospect House F: 01603 667800

[ ]
Rouen Road E- giles kerkham@lariing- L k G
o sameemowee i) Larking Gowen

NR1 1RE

Mr T Gurney, Town Clerk Our Ref:  04/GK/MC/MC/W130020
Wymondham Town Council Your Ref

Ketts Park

Harts Farm Road Monday, 20 May 2024
Wymondham

Norfolk

NR18 OUT

Dear Mr Gurney

Wymondham Town Council
Internal Audit for the year ended 31 March 2024

| am pleased to advise that, following our internal audit visits and testing on 14 December 2023 and 13 May 2024,
we have now completed our internal audit procedures in respect of the year ended 31 March 2024.

During the course of our work no matters came to light to indicate that the Council’s internal control
objectives were not being achieved, and | therefore enclose a completed and signed Annual Internal Audit
Report for 2023/24, containing no adverse findings.

Our audit noted two minor points which we mention below as good practice reminders for the future.

« When cheque payments are made, two councillors who are authorised banking signatories should
always initial the cheque stub as well as signing the cheque itself:

Our sample testing of cheque stubs identified three stubs where only one authorised banking signatory had
initialled the stub as a record of authorisation — the expected control is that two authorised banking signatories
will sign the cheque stub at the same time they sign the actual cheque.

We advised the Clerk and the Finance Officer of this finding during our 13 May 2024 onsite visit, and the
Council’'s Finance Officer ensured that a second authorised signatory signed the three cheque stubs the next
day. We therefore consider this point is now cleared, but we draw it to the attention of Councillors and the
Council’s officers as a ‘good practice’ reminder for the future.

As the actual cheques associated with the three stubs had been signed by two authorised signatories and the
payments appeared on the record of payments approved by the Full Council, a sufficiently strong internal
control environment was in place over these payments.

= If the ‘Monthly Creditors’ payments list is updated after it has been signed off by the Council’s Chair
and Deputy Chair, ensure they receive, review, and sign off a printout of the updated version:

The hard copy August 2023 Monthly Creditors list signed off by the Chair and Deputy Chair of the Council
totalled £90,277.41, whereas the final excel version maintained by the Finance Officer totalled £90,291.05
(£13.64 higher). This difference related to one payment —to Sage UK Ltd for the Sage 50¢ Accounts Essential
package, which was £105.00 on the signed hard copy Monthly Creditors list but £118.64 on the excel final
version.

This difference arose when the Finance Officer ticked back payments per the Monthly Creditors listing to actual
payments per the bank statements — this identified that the payment to Sage needed to be corrected on the
Monthly Creditors listing (and so was an example of the Council's internal controls working effectively).

An Association of
Independent Accounting Firms

ZZ PrimeGlobal

A full lisl of Larking Gowen LLP members’ names is available at the above address. larking-gowen.co.uk

“Larking Gowen" is the trading name of Larking Gowen LLP which is a limited llabillly partnership registered in England and Wales (LLP number QC419486). Where we use the word partner it refers to a member of Larking Gowen LLP
Regislered lo carry on audit work in the UK, regulaled for a range of investment business activities and licensed lo carry out the reserved legal activily of non-contentious probale in England and Wales by
the Institule of Charlered Accounlanls in England and Wales, Larking Gowen LLP is an Independent Member Firm of PrimeGlobal, a worldwide iation of i ing firms.




We drew this to the attention of the Finance Officer, who arranged for the Chair and Deputy Chair to review
and signed the updated final version of the August 2023 Monthly Creditors listing. We therefore consider the
point in relation to the August 2023 Monthiy Creditors listing is now cleared.

We draw this point to the attention of Councillors and the Council's officers as a ‘good practice’' reminder that if
the Monthly Creditors listing has to be updated after it has been signed off by the Chair and Deputy Chair, they
should review and sign off a hard copy print of the updated version, and the signed copy kept on the payments
file.

My sincere thanks to you and to the Council's Finance Officer for your time and assistance during our visit, and
should you have any queries at all, please do not hesitate to contact either Marc Cawthorne or me.

| would be grateful if you could share the contents of this letter with Councillors.
Yours sincerely

AN

Giles Kerkham
Partner
For and on behalf of Larking Gowen LLP
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WYMONDHAM TOWN COUNCIL

BALANCE SHEET
AS AT 31ST MARCH 2024

2024 2023

£ £

LONG TERM ASSETS
Investments
Long term debtors
CURRENT ASSETS
Bank and cash 1922659.16 1835821.64
Debtors and prepayments 11898.23 8872.15
VAT recoverable 14647.00 6748.80
TOTAL ASSETS 1949204.39 1851442.59
CURRENT LIABILITIES
Creditors and accruals -25008.02 -31588.42
NET ASSETS 1924196.37 1819854.17
REPRESENTED BY
General fund 318450.56 265199.69
Earmarked funds 1605745.81 1554654.48
TOTAL COUNCIL FUNDS 1924196.37 1819854.17

These financial statements fairly represent the financial position of the authority as at

31st March 2023 and its income and expenditure for the year.

Approved by the Town Council on

Clir. Suzanne Nuri-Nixon

T Gumey

4th June 2024

Responsible Financial Officer

Dated

Dated



WYMONDHAM TOWN COUNCIL
STATEMENT OF FINANCIAL ACTIVITIES

FOR THE YEAR ENDED 31ST MARCH 2024

General Earmarked
Note Fund Funds 2024 2023
£ £ £ £
INCOMING RESOURCES
Precept 656638.00 656638.00 603032.00
$106 Bus Shelter Maint 0.00 11550.00 11550.00 0.00
Grants 0.00 0.00 0.00
Other activities 2 65181.21 65181.21 60067.49
Bank interest 49551.04 49551.04 5684.00
CIL 7098.45 7098.45 389851.78
TOTAL INCOMING RESOURCES 774370.25 18648.45 790018.70 1058635.27
RESOURCES EXPENDED
Toilets 18247.49 18247.49 17212.94
Street Lights 7778.56 7778.56 8382.74
Wages and salaries 237518.14 237518.14 241018.60
Establishment 87738.85 113295.43 201034.28 112268.25
Postage,stationery and telephone 4885.68 4885.68 6141.29
Recreation 51075.91 51075.91 53232.45
Cemetery 7993.09 7993.09 7245.08
Markets 6130.46 6130.46 9869.85
Grants 3 0.00 2817.00 2817.00 2034.78
Tourist Information Centre 7901.75 7901.75 17171.80
Town Co-ordinator 22867.74 22867.74 0.00
Contract Resource 37459.58 37459.58 0.00
About Wymondham 450.00 450.00 1500.00
Allotments 7572.10 7572.10 4614.93
Public Works Loan 7194472 71944.72 71944.72
TOTAL RESOURCES EXPENDED 569564.07 116112.43 685676.50 552637.43
NET OUTGOING RESOURCES 201806.18 -97463.98 104342.20 505997.84
Allocations to Earmarked funds 6 -127250.00 127250.00
-21305.31 21305.31
NET MOVEMENT IN FUNDS 53250.87 51091.33 104342.20 505997.84
COUNCIL FUNDS BROUGHT FORWARD 265199.69 1554654.48 1819854.17 1313856.33
COUNCIL FUNDS CARRIED FORWARD 318450.56 1605745.81 1924196.37 1819854.17




WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

1 ACCOUNTING POLICIES

Basis of preparation

The financial statements have been prepared under the historical cost convention and

assume that the Council will remain a going concem for the forseeable future.

Fixed assets _
All expenditure on fixed assets is written off as a resource expended in the year that it is
incurred. Details of Council held assets are given in note 4 to these financial statements.

Taxation
The Council is not liable to pay tax on any surpluses generated. The Council is registered

for Value Added Tax, and all figures shown in the accounts are stated net of this tax.

Pensions

Retirement benefits to employees of the Council are provided by The Local Government
Pension Scheme. This is a defined benefit scheme and the assets are held separately

from those of the Council.

Fund Accounting

General Fund assets represent those resources which may be used towards meeting
any Council purposes at the discretion of the Town Councillors

Earmarked Funds are resources which are to be applied for the specified purposes only

at the discretion of the Town Councillors

$106/Community Infrastructure Levy (CIL)

Funds received are not immediately allocated for specific purposes are therefore included in

income when received
2 OTHER INCOME

2024 2023
£ £

Burial management 26809.50 22527.50
Recreation 5872.35 6589.01
Rent Recived 12447.50 11162.45
Market stalls 10748.00 10351.50
Allotments 5280.00 4873.00
Tourist information Centre 520.36 600.00
About Wymondham 0.00 0.00
Other income 3503.50 3964.03

65181.21 60067.49



WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

3 GRANTS AWARDED

2024 2023
£ £
Wymondham in Bloom 1438.10 1752.28
Wymondham Symphony Orchestra 1003.90
North Wym Community Centre
Wymondham Rotary 375.00 282.50
2817.00 2034.78
4 FIXED ASSETS
Basis of
Valuation 2024 2023
£ £

Land and Buildings
Applegarth Court N 1.00 1.00
Becketswell N 1.00 1.00
Browick Road Recreation Ground N 1.00 1.00
Cemetery N 1.00 1.00
Cemetery Chapels Pr 144165.00 144165.00
Cemetery Store Pr 37131.00 37131.00
The Fairland N 1.00 1.00
Ketts Park Land P 67001.00 67001.00

Community Centre Pr 898709.00 898709.00

Tennis Courts Pr 66898.00 66898.00

Changing Rooms Pr 212180.00 212180.00

Council Offices C 2000000.00 2000000.00
Kings Head Meadow P 1500.00 1500.00
Kings Head Meadow Additional Land P 2500.00 2500.00
Market Place N 1.00 1.00
Market Cross Pr 496927.00 496927.00
Priory Gardens N 1.00 1.00
Rothbury Road Recreation Ground N 1.00 1.00
Tolls Meadow P 25000.00 25000.00
Willow Close Play Area N 1.00 1.00
Public Toilets N 0.00 0.00
Street Lights N 0.00 0.00
Miscellaneous
Town Sign Pr 6754.00 6754.00
Chairmans Badge of Office Pr 5304.00 5304.00
War Memorial N 1.00 1.00

3964079.00 3964079.00



WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

4 FIXED ASSETS (cont)

Basis of
Valuation 2024 2023
£ £

Plant and Equipment
Portacabin at Browick Road Pr 63654.00 63654.00
Play Equipment c 371116.00 371116.00
Street Furniture C 17000.00 17000.00
Seats at 31 locations Cc 10579.00 10579.00
Ketts Park Floodlights Pr 24490.00 24490.00
Arun Bus Shelters C 2249900 22499.00
Planters Pr 13261.00 13261.00
Tractor and Trailer Attachment P 20000.00 20000.00
Grounds Maintenance Equipment (] 109725.00 116225.00
Euromec Brava Sweeper Pr 2295.00 2295.00
Furniture and Fittings C 27460.00 27460.00
Portable Power Washer C 4019.00 4019.00
Computers and Printers Pr 9890.00 9890.00
Water Bowser Pr 3941.00 3941.00
Twose / Bomford Flail/New Wessex C 12795.00 12795.00
Citroen Van P 16270.00 16270.00
Volkswagen Van P 5995.00 5995.00
Electronic Cash Register Pr 602.00 602.00
Wessex RMX500-G2 Roller Mower o] 32,570.00 0.00

768161.00 742091.00

Basis of Valuation
N Nominal - Community asset with no finite life
P Purchase price
Pr Proxy Cost (Insurance value not subsequently adjusted for inflation
for this financial year using 2014 as the base).
C Current replacement cost

5§ BANK AND CASH

2024 2023
£ £
Barclays Active Saver Account 339590.83 795658.44
Current Account 23019.59 18617.33
High Interest 500000.00
HSBC Treasury Account 1020000.00 1000000.00
Current Account 40048.74 21545.87

1922659.16 1835821.64



WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

6 EARMARKED FUNDS

Balance Allocation Balance
B/fwd for year Income Expense Transfers  C/fwd
£ £ £ £ £ £
Browick Road Rec 271183.34 -4408.33 266775.01
Toilets 79428.00 2500.00 81928.00
Cemetery 526430.02 31250.00 -14950.00 542730.02
CIL 0.00 0.00 7098.45 -7098.45 0.00
Dilapidations 64771.00 0.00 64771.00
Equipment 51161.73 25000.00 -23245.00 52916.73
New Office 50023.42 5000.00 -48067.10 6956.32
Grants 18497.12 5000.00 -2817.00 20680.12
Bus Shelter Maint 0.00 0.00 11550.00 11550.00
Ketts Park 87553.00 23000.00 110553.00
Market Cross Refurbishment 24321.08 5000.00 29321.08
New Projects 13368.38 7500.00 -9880.00 10988.38
Open Spaces 15738.68 3500.00 -12195.00 7043.68
Play Site Safety 23111.23 5000.00 28111.23
Street Lights 178426.48 13000.00 191426.48
Rothbury Road Project 0.00 0.00 20000.00 20000.00
Youth Support 11544.53 1500.00 13044.53
Neighbourhood Plan -755.31 0.00 -550.00 1305.31 0.00
Town Centre 139851.78 7098.45  146950.23

1564654.48 127250.00 18648.45 -116112.43 21305.31  1605745.81

Note: the Council has no outstanding grants that have been approved and not claimed.
Note the Council has approved an increase in the Town Centre Reserve to £250,000
by way of 'virements' from existing reserves in 2024/25

7 LEASES

At 31st March 2024 the Council held the following leases

Annual Year of
Landlord Purpose Rent Due Expiry
£
Wymondham Old Grammar School Open Space 600.00 2081
Foundation
Endowment of Wymondham Open Space 1.00 2083
South Norfolk Council

Anglian Water Services Allotments 3902.52 2027



WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

8 BORROWINGS

At the close of business on 31st March 2024 the Council had outstanding:

Public Works Loan 2024 2023

B/Fwd 603,021.27 658,398.68

Interest 15,13498 16,567.31

Repayments -71,944.72 -71,944.72

c/fwd 546,211.53 603,021.27
9 DEBTORS

At the close of business the Council was owed £11898.23 All debts were less than three months
old.

10 CAPITAL RESERVE

The Council does not currently have a capital reserve.

11 TENANCIES

During the year the Council held the following tenancies

Annual
Tenant Property Type of lease Rent
£

Trustees of Wymondham Kings Head Meadow Repairing 5351.40 wef 1.10.18
Town Football Club
South Norfolk Council Ketts Park 12447.50 wef 1.11.18
Allotments (93) Chapel Lane Non repairing 31.00 (each)

(38) Chapel lane Non repairing 61.00 (each)

12 ADVERTISING AND PUBLICITY
The following costs for advertising and publicity were incurred during the year
2024 2023
£ £

Recruitment and advertising 0.00 0.00
Other advertising 0.00 0.00
Publicity (About Wymondham Newsletter) 450.00 1500.00

450.00 1500.00



WYMONDHAM TOWN COUNCIL
NOTES TO THE ACCOUNTS

YEAR ENDED 31ST MARCH 2024

13 AGENCY WORK

During the year the Council undertook no agency work
14 COMMITMENTS

None

15 CONTINGENT LIABILITIES

The Council is not aware of any contingent liabilites at 31st March 2024

16 POST BALANCE SHEET EVENTS

The Council is not aware of any Post Balance Sheet Events which could affect the
accounts.

17 PENSIONS

The Council contributes to a defined benefit scheme administered by Norfolk County
Council. The contribution rates as a percentage of employees superannuable pay are

Year ended 31st March 2024 23.50%
Year ended 31st March 2025 23.00%

18 TRUST FUNDS

The Council does not administer any Trust Funds.
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Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, internal Drainage Boards and other Smaller Authorities*:
» where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

* where the higher of gross income or gross expenditure was £25,000
or less but that:

» are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24
1. Bvery smaller authority in England that either received gross income or incurred gross sxpenditure

exceeding £25,000 must complete Form 3 of the Annual Governance and Accouniability Return at the
end of each financial year in accordance with Proper Practices.

N

. The Annual Governance and Accountability Retum is made up of three paris, pages 31{p &:
* The Annual Interna) Audit Report must be completed by the authority's internal auditor.
» Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annua) Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and pubiished on the authority websiteuebpage
before 1 Juily 2024,

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, mus? retum to the external auditor by email or post {nrot both}
no later than 30 June 2024. Reminder letiers will incur a charge of £40 +VAT:

* the Annual Governance and Accountabiiity Return Sections 1 and 2, together with

» a bank reconciliation as at 31 March 2024

* an explanation of any significant year on year varances in the accounting statemenis
» notification of the commencement date of the period for the exercise of public fights

> Annual Intemal Audit Report 2023/24

Uniess requested, do not send any additional documents to your extemal suditor. Your external auditor wil

ask for any additional docurnents needed.

Once the externaj auditor has compieted the limited assurance review and is abie to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Cenrtificate will be retumed to the authorily by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015 authorities mus? publish the following inforrration on
the authority websitefwebpage:

Before 1 July 2024 authorities must publish:

» Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

* Section 2 - Accounting Statements 2023/24. approved and signed, page 5

Not later than 30 September 2024 authorities must publish:

» Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a resutt of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you als

Annual Governance and Acceuntability Return 2023/24 Form 3 _ Page 1 of 8
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

> The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the externai auditor.

» Make sure that the AGAR is complete {no highlighted boses left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

» The authority should receive and note the Annual Intemal Audit Repoit before approving the Annual
Governance Statement and the accounts.

» Use the checklist provided below to review the AGAR for completeness before retuming it to the extemnal
auditor by email or post (not both) no fater than 30 June 2024.

> The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

» The Responsible Financiat Officer {RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

» The RFO is reguired to commence the public rights period as soon as practical after the date of the AGAR approval.

» You must inform your exiernal auditor about any change of Clerk, Responsibie Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

> Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. i the authority hoids any short-term invesiments, note their vaiue on the bank
reconciliation. The externat auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide™.

» Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. inciude complete numerical and narmrative analysis to support the full variance.

= If the banik reconciliation is incompiete or variances not fully explained then additional cosis may be incurred.

= Make sure that the accounting statements add up and that the balance camied forward from the previous year
{Box 7 of 2023) eguals the balance brought forward in the current vear {(Box 1 of 2024}.

» The Responsible Financial Officer {(RFO), on behalf of the authority, must set the commencement date for the
axarcise of public rights of 30 consecutive working days which must inciude the first l1en working days of July.

» The authority must publish on the authority website/webpage the information required by Reguiation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public Fights and the name and
address of the external auditor before 1 July 2024.

Completion checklist — ‘No" answers mean you may not have mat requirements

|Have all highiighted boxes have been completed?

|Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Rapoit | Have alihighiighted soxes beencompieted by the internal auditor and explanations provided?

'Section 1 iFor any statament to which the response is 'no’, has an sxpianation been published?

Section 2 |Has the Responsible Financial Officer signed the accounting statements before
|presentaticn to the authority for approval?

‘Has the authority's aporoval of the accounting statements been confirmed
|by the signature of the Chair of the approvai meeting?

;Has an explanation of significant variations been published where required?

| |Has the bank reconciliation as at 31 March 2024 been reconciled to Box 8?

|Has an explanation of any difference between Box 7 and Box 8 been provided?

Sactions {1 and 2

Trust funds — have all disclosures been mads if the authority as a body corporate is a
sole managing trustee? NB: do nct send trust accounting statements unless requested.

Annual Governance and Accountability Return 2023/24 Form 3 Page 2 of §
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Annual Internal Audit Report 2023/24
Wymondham Town Council

https:/fwww.wymondhamtowncouncif.org/

During the financial ysar ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carmied out a selective assessment of compfiance with the relevant grocedurss and
controls in operation and obtained aporopriate evidence from the authority.

The internal audit for 2023/24 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Set
out befow are the objectives of intemal control and alongside are the intemnal audit conciusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial yaar io a standard adeguate
to meet the needs of this authority.

= d UJ DI OD}E e

[ A. Appropriate accounting records have been properly kept throughout the financial year.
i B. This authority complied with its financial regulations, payments wers supporad by invoices, all
expenditure was approved and VAT was appropaately accounted for.

C. This authority assessad the significant risks to achieving its objectives and reviewed the adeguacy
of arrangements to manage these.

D. The precept or rates raquirement resulta¢ fom an adequats budgetary process; progress against
the budget was regulasly monitored; and reserves were appropriate.

E. Expected income was fully received, basec on correct prices, properly recorded and promptly
banked; and VAT was appropriatsly accounied for,

F. Petty cash payments were properly supported by recsipts, all petty cash sxpenditure was apgroved

| and VAT appropriately accounted for,

| G. Salaries o amployees ard allowances o members wers paid in accordance with this atdhosihy's

approvals, and PAYE and M) requiremenis wers properly apohies.

& S \ SR

|

| H. Asset and investments registers were compiete and accurate and properly mainiained.

| ). Periodic sank account reconciliations wers properly carried out during the year.

i J. Accounting statements prepared during the year were prepared on the correct accouniing basis {receipis N
and oayments or income and sxpenditure), agraed to the cash book. supporiad by an adecuale audit ‘/

| trail from underlying records and where appropriate debtors and craditors were properly recorded.

| K. Fthe authority certified itself as exempt from a limited assurance review in 2022/23. it met the

axemption criteria and corectly declared itself suempt. (If the authority had 3 limited assurance \/

raview oFils 2022723 AGAR tick "not covered”)

L. The authority published the required information on a website/webpage up to cate at the fime of e | i N /
| intarmal audit in accordancs with tha sslevant legisiation. A

S requirsd Ly ihe Accounts and Audit Reguiations (durng the 2023 24 AGAR pericd ‘/
were Subiic rignts in relaton (o the 2022-23 AGAR evidenced by a notice on the website and, or
authority approved minutes confirming the dates set)

covered 5y this AGAR, the authority correctly provided for a period for the sxercise of

N. The authority has cormpiied with the oublication requisamants for 2022/23 AGAR

see AGAR Page | Gudancs Nosy),

O [For Jocal councils only) - o -
Trust funds (including charitabie) — The council met its responsibilities as a rustee.

For any other risk areas identified by this authority adequate controls sxistad (fist any other risk areas on separate shests i needed).

Date(s) internal audit undertaken Name of person who carried out the intemal audit
14 [12/ 1673 13 [95 [1024 GILES KERKHAN LAGKNG GOwEN Lip
Signature of person wh ‘ ’ ‘
carried outtheir:tema% aZdit LN\A:D GOUC—-—— Date 22 /GI/’LGJ'Lf
*if the respanse is ‘no’ please state the imj n b n € address any weakness in ontrol

“Note: [ the response is ot covered plasse stafs wher the most cesent intermai audit work was done in his arsa and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Wymondham Town Councit

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. We have put in place arrangements for effective financial

Agreed

Yes No=

‘Yes means that this authority:

prepared its accounting statements in accordance

| management during the year. and for the preparation of v with the Accounts and Audit Regulations. '
the accounting statements. 3 : |
2. We maintained an adeguate system of internal control made prooer arrangements and accepted responsibility
including measures designed to prevent and detect fraud 4 1 for safeguarding the public money and resources in
and corruption and reviewed its affectiveness. fis charge.
s e e
| 3. YWe took ail reasonable steps to assure oursefves has onfy dene what it has the legal power to do and has
that there are no matters of actual or potentiat compfied with Proper Practices in doing so.
non-compliance with 'aws, regulations and Proper o |
I Practices that could have a significant financial effect
| on the ability of this authority to conduct its
! business or manage its finances. - |
| 4. We provided proper opportunity during the y=ar for || guring the year gave all persons interested the opportunity to |
the exercise of electors’ rights in accordance with the o inspect and ask questions about this authority’s accounts.
requirements of the Accounts and Audit Regulations.
5. We carried out an assessment of the risks facing this ' | considered and documented the financial and othsr risks it |
authority and took appropriate steps to manage those o | faces and dealt with them property.

risks, including the introduction of intemal controls and/or
euternal insurance sover where required,

6. Ys maintained throughout the year an adequate and
effective system of intemal audit of ihe accounting
records and control systems.

7. We took appropriate action on all matters raisad
in reports fom intemai and extemnal audit.

| 8. We considerad whether any liigaten, fabilitiss or
commitments, events or transactions, occurming either
during or aiter the year-end, have a financial impact on

| this authority ang. where appropriate, have included them
| in the accounting statements.

I 9. {For local councils only} Trust funds inciuding
charitable. In our capacity as the sole managing
trusiee we discnarged sur accountaniiity

| respensibilities for the fund(s)/assets, including

|
n i ] et TN i e Te e o ey Py
fnancial reporting and, i required. indaoendent

| examination or audit.

arranged or a competent person, independeni of the financial
conirols and procedures, to give an objeclive view on whether

internal controls meet the needs of this smaller authority.

responded o matfers dbrought to its atfention by internal and
external audit.

disclosad avaryihing it should have about s business activity

during the year including svenis taking place after the year
end if refevant.

nas met all of its responsibilities where. as a body
corporate. it is a sole managing trustee of a local
rust or (rusts

*Please provide expianations to the sxternal auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Bovernance Statement.

This Annual Govermnance Statement was approved at a

mesting of the authority on:

and recorded as minute reference:

hitps://www wymondhamtownceuncil.org/

| Signed by the Chair and Clerk of the meeting where

approvai was given:
|

Chair

| Clerk

Annual Governance and Accountability Return 2023/24 Form 3
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Section 2 ~ Accounting Statements 2023/24 for

Wymandham Town Council

] Notes and guidance

Please round all figures to nearsst £1. Do not leave any

Year ending
31 March 31 March
2023 2024
£ £

| 1. Balances brought
| forward

boxes blank and report £0 or Nil balances. All figures must
agras to undarlying financial recerds.

' - Total balances and reserves at the beginning of the year
1.313.856 1.819.854| as recorded in the financial records. Yalue must agree to

Beox 7 of previcus year. |

| 2. (+) Precept or Rates and
[ Levies

Total amount of precapt (or for IDBs rates and levies)

603,032 656,638| roceived or receivable in the year. Exclude any grants

recefved,

3 (+-) Total other receipts

Total income or receipis as recorded in the cashbook less

455,603 133,381 the precept or ratesflevies received (line 2). Include any

rants received. |
|

4 (- Staff cests

213 022 237 518 of all employees. include gross salaries and wages,

empioyers Ni coniributions, employvers pension
contributions, gratuities and severance payments.

5. {-} Loan interest/capital

repayments 71,ww 71,845 made during ihe year on the authority's borrowings (if anyj.

—

Tota! expenditure or paymenis of capital and interast

| 6. (-) All other payments

267,670 376.214| vook less staff costs (line 4) and loan interest/capital

Total expenditure or payments as recorded in the cash-

repayments (line 5).

7. (=) Baiances carried

foraard 1,&19,&4 1,924, 196 squal {1+2+3) - (4+5+5).

7otal balances and reserves at the end of the year. Must

| 8. Total valuz of cash and
| short term investmenis
|

The sum of alf current and deposi? bank accounts, cash
holdings and short termm invesiments heid as at 31 March —
To agree with bank reconciiialion. |

| 9 Total fixed assafs olus

and assets

. oo |
Ths yalue of all *ha proparty the authority owns — i is mads |
B up of all its fixed assets and long ferm investments as st
31 March

{ 10. Totad corrowings

! long term investments |l 4’7%:{7“—'
' ;'
i 2
|
L

Tre ouistanding capital balance as at 31 March of aif ioans |
from tnirdl sarties (including P4y 58]

For Local Councils Only

11a. Disclosurs ncte re Trust funds
{including charitable) 5 v

(including charitablsy

The Council, as a body corpeorate. acts as sole trustse and .
is responsible for managing Trust funds or assefs.

¥he figurss in the accouning staiements above
sxclude any Trust iransactions

| certify that for the year anded 31 March 2024 the Accounting

Statements in this Annual Governance and Accountability

Retum have been orapared on sither a receipts and payments

or income and sxpenditure basis following the guidance in
Governance and Accountabiiity for Smaiier Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial pesition of this authority.

Signed by Responsible Financia) Officer before being
presented 1o the authority for approvai

o WP Eg

Date 24 oS 202 ia

{ confirm that these Accounting Statements wars
approved by this autherity on this date:

as recorded in minute raference:

igned by Chair of the mesting whers the Accounting
+

S
Statements were approved

Annuai Governance and Accountability Return 2023/24 Form 3
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Section 3 — External Auditor’s Report and Certificate 2023/24

in respect of Wymondham Fown Councit

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to cormplete a limited assuranee review is set out by the National Audit Office (NAO). A Emited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with Intemationat
Standards on Audifing (UK & ireland) and hence it does not provide the same level of assurance that such an audit would.
The UK Government has determined that a lower level of assurance than that provided by a full statutory audit is appropriate
for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Covemance and
Accountability Retumn in accordance with NAQO Auditor Guidance Mote 02 (AGN 02 as issued by the NAC on behalf of the
Comptrolier and Auditor General. AGN 02 is available from the NAO website —

https /iwww.nao.org.uidcode-audit-praciice/guidance-and-information-for-auditors: .

This authority is responsible for ensuring that its inancial management is adequate and affsctive and that # t?a-s
a sound system of internal control. The authority prepares an Annual Governance and Accountability Returm in
accordance with Proper Practices which:

» summarises the accounting records for the yvear endad 31 March 2024; and )
» confirms and provides assurance on those matters that are relevant to our dulies ang responsibilities as externat auditors.

2 External auditor’s limited assurance opinion 2023/24

{Exceot for the mafters repasted below)” on the basis of owr sawiew of Sections 1 and 2 of the Annual Govesnance and Accountabilily Retumn,
our opinion the information: in Sections 1 and 2 of the Arnual Govermnance and Accountability Retumn is In accordance with Proper Practices and
no other maders have come o our attention giving cause for concem that relevani legisiation and requistory equiremenis nave not been metL
("deletz as appropriate}.

;(confjnue on a separate sheet if requirad) i

|Other matters not affecting our opinion which we draw to the aftention of the authonty:
|

|
|
_L(conﬁnue on a separate sheet if requirad)

3 External auditor certificate 2023/24

We cerlify/do not certily™ thal we hawve completed our review of Seclions 1 and 2 of the Annual Govemanse ang
Accountabiiity Raturn, and discharged our responsibiities under the Local Audit and Accountabilty Acl 2014,
for the year ended 31 Marcn 2024,

"Ye do not certify compietion because

Extemal Auditor Name

Sxtemal Auditor Signature Date

Annual Governance and Accountability Return 2023/24 Form 3 Page 6 oi 6
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MODEL FINANCIAL REGULATIONS FOR LOCAL COUNCILS

This Model Financial Regulations template was produced by the National Association of
Local Councils (NALC) in April 2024 for the purpose of its member councils and county
associations. Every effort has been made to ensure that the contents of this document are
correct at time of publication. NALC cannot accept responsibility for errors, omissions and
changes to information subsequent to publication.

1) Once this model has been tailored to fit the council’s needs, the resulting Financial
Regulations should be adopted at a meeting of the full cauncil. The date of adoption
should be inserted below the Contents. Any subsequent proposal for amendment should
also be made to the full council.

ts Financial Regulations annually.

Pl that the | érsion is published on the:council’ ite.
3) Please ensure that the latest approved version is published on %?UHCI s website




WYMONDHAM TOWN COUNCIL FINANCIAL REGULATIONS

Contents
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1.

General

1.1. These Financial Regulations govern the financial management of the council and
may only be amended or varied by resolution of the council. They are one of the
council’'s governing documents and shall be observed in conjunction with the
council’s Standing Orders.

1.2. Councillors are expected to follow these regulations and not to entice employees to
breach them. Failure to follow these regulations brings the office of councillor into
disrepute.

1.3. Wilful breach of these regulations by an employee may result in disciplinary
proceedings.

1.4. In these Financial Regulations:

e ‘Accounts and Audit Regulations’ means h eg __ations issued under Sections

fwise specified.
e “Approve’ refers to an onIme aﬁ aIIowmg an electr -fransaction to take
place. —% P

e “Authorise” refers toa decaswn by th’;@eu néil, or a committe gﬁan officer, to

. ' B:set out in ThePraciitioners’ Guide

: |ssue?@he Joint Panel on
\Gland pub@d by NALC in England or
r kocal Catmcils im Wales — A Practitioners

: ﬁ\lales “andithe Society of Local Council

e’:r

obligation the council cannot change.
'__'#qt_ruéﬁon by the council to its members and

e administers -council's financial affairs in accordance with all Acts,
Regulations and proper practices;

e determines on behalf of the council its accounting records and control systems;
e ensures the accounting control systems are observed;
e ensures the accounting records are kept up to date;

» seeks economy, efficiency and effectiveness in the use of council resources;
and

¢ produces financial management information as required by the council.



1.6. The council must not delegate any decision regarding:

1.7.

In addition, the council shall:

2.2

2.6.

delivers effective fmanr:lal,, operatlona‘fﬁ'

setting the final budget or the precept (council tax requirement);
the outcome of a review of the effectiveness of its internal controls
approving accounting statements;

approving an annual governance statement;

borrowing;

declaring eligibility for the General Power of Competence; and

addressing recommendations from the intern

| or external auditors

determine and regularly review the bank_g__‘gxénd@fe for all council bank accounts;

ound system of inter

- — &

==
| by the cé‘%‘%ﬂ arisk management policy
is policy ané;onsequentlal risk management

arrangements shaII be reviewed Dy theﬂeﬁa@ﬁcn at Ie”asiannually

="
,,-—::—

repare a draft r|sk assessment

’"'_”_'glew actlvi%ﬁthe K sha il pr

council mﬂ’s; review the effectiveness of its system
-.apg;gvmgﬁe Annual Governance Statement.

identify the duties of officers dealing with transactions and

» ensure division of responsibilities.

At least once in each quarter, and at each financial year end, a member other than
the Chair shall be appointed to verify bank reconciliations for all accounts produced
by the RFO. The member shall sign and date the reconciliations and the original
bank statements or similar document as evidence of this. This activity, including any
exceptions, shall be reported to and noted by the council Finance & General
Purposes Committee.



2.7. Regular back-up copies shall be made of the records on any council computer and
stored either online or in a separate location from the computer. The council shall
put measures in place to ensure that the ability to access any council computer is
not lost if an employee leaves or is incapacitated for any reason.

. Accounts and audit

3.1. All accounting procedures and financial records of the council shall be determined
by the RFO in accordance with the Accounts and Audit Regulations.

3.2. The accounting records determined by the RFO must be sufficient to explain
the council’s transactions and to disclose its financial position with
reasonably accuracy at any time. In particular, they must contain:

o day-to-day entries of all sums of money:
council and the matters to which they

ceived and expended by the

council contained in the '=-4§r- Governanc' -
accordance with proper pragticessas soon as@t[cable after the end of the

financial year. Having certifie jﬁ%ntmg S@‘ements the RFO shall submit
them (with any /@ﬂiﬁated docum%) to tﬁ?&:@e_ﬂncu WFEEJE the timescales required by

council’s risk mamgement control and governance processes in accordance with
proper practices specified in the Practitioners’ Guide.

3.8. The council shall ensure that the internal auditor:
e s competent and independent of the financial operations of the council;

e reports to council in writing, or in person, on a regular basis with a minimum of
one written report during each financial year;

e can demonstrate competence, objectivity and independence, free from any
actual or perceived conflicts of interest, including those arising from family
relationships; and



e has no involvement in the management or control of the council
3.9. Internal or external auditors may not under any circumstances:

e perform any operational duties for the council;

e initiate or approve accounting transactions;

e provide financial, legal or other advice including in relation to any future
transactions; or

e direct the activities of any council employee, except to the extent that such
employees have been appropriately assigned to assist the internal auditor.

difthe terms ‘independent’ and
scribed in The Practitioners

3.10.For the avoidance of doubt, in relation to interna
‘independence’ shall have the same meanlng as
Guide. =

3.11.The RFO shall make arrangements for ;
the accounts, including the opportuni - )
vouchers and display or publish an uired by the Local
Audit and Accountability Act 2014, ora ,supersedmg Iegsslatr@fg,and the Accounts
and Audit Regulations. =

'xerciselof-“ ! ctors’ rights in relation to

3.12.The RFO shall, without und del _y, bring tcﬁf attentton of all councnlors any

s Clgﬁt t:ﬁl@'a.gigtﬁs council tax (England)
aar qpreparlﬁﬁsand approving a budget in

implications of repalr or replacement

4.4. Unspent budgets for completed projects shall not be carried forward to a
subsequent year. Unspent funds for partially completed projects may only be
carried forward by placing them in an earmarked reserve with the formal approval of
the full council.

4.5. Each committee shall review its draft budget and submit any proposed
amendments to the council Finance & General Purpose committee not later than
the end of December each year.



4.6.

4.7.

4.8.

4.9.

The draft budget with any committee proposals including any recommendations for
the use or accumulation of reserves, shall be considered by the Finance & General
Purposes committee and a recommendation made to the council.

Having considered the proposed budget, the council shall determine its council tax
(England) requirement by setting a budget. The council shall set a precept for this
amount no later than the end of January for the ensuing financial year.

Any member with council tax unpaid for more than two months is prohibited
from voting on the budget or precept by Section 106 of the Local Government
Finance Act 1992 and must and must disclose at-the start of the meeting that
Section 106 applies to them.

The RFO shall issue the precept to the billi ority no later than the end of

4.11.Any addition to, or withdrawal from, an

council.

Procurement

5.1.

5.5.

5.6.

5.7.

ould ensure, as far as
d,”ﬁ%‘ually by obtaining prices

The Public Cautr, ‘Regulations 2015 or any supersedlng legislation (“the
Legislation”), ntast be followed in respect of the tendering, award and
notification of that contract.

Where the estimated value is below the Government threshold, the council shall
(with the exception of items listed in paragraph 6.12) obtain prices as follows:

For contracts estimated to exceed £60,000 including VAT, the Clerk shall advertise
an open invitation for tenders in compliance with any relevant provisions of the
Legislation. Tenders shall be invited in accordance with Appendix 1.

For contracts estimated to be over £30,000 including VAT, the council must
comply with any requirements of the Legislation' regarding the advertising of




contract opportunities and the publication of notices about the award of
contracts.

5.8. For contracts greater than £5,000 excluding VAT the Clerk shall seek at least 3
fixed-price quotes;

5.9. where the value is between £500 and £5,000 excluding VAT, the Clerk shall try to
obtain 3 estimates {which might include evidence of online prices, or recent prices
from regular suppliers.}

5.10.For smaller purchases, the clerk shall seek to achieve value for money.

5.11.Contracts must not be split into smaller lots to av0|d compliance with these
rules.

5.12. The requirement to obtain competitive price
contracts that relate to items (i) to (iv) belowz

se regulations need not apply to

fixed price.

5.13.When applications are made%waﬁ%s fi nanma&%ulatlon to enable a price to
be negotiated wlmout competi the f%shoulm set outina

ems below £10,000 excluding VAT.
mmittee of the council for all items of expenditure within their

e in respect of grants, a duly authorised committee within any limits set by council
and in accordance with any policy statement agreed by the council.
e the council for all items over £25,000.

Such authorisation must be supported by a minute in the case of council or
committee decisions or other auditable evidence ftrail.

5.16.No individual member, or informal group of members may issue an official order or
make any contract on behalf of the council.



5.17.No expenditure may be authorised that will exceed the budget for that type of

expenditure other than by resolution of the council {or a duly delegated committee
acting within its Terms of Reference} except in an emergency.

5.18.In cases of serious risk to the delivery of council services or to public safety on

council premises, the clerk may authorise expenditure of up to £10,000 excluding
VAT on repair, replacement or other work that in their judgement is necessary,
whether or not there is any budget for such expenditure. The Clerk shall report such
action to the Chair as soon as possible and to the council as soon as practicable
thereafter.

5.19.No expenditure shall be authorised, no contract entg__ged into or tender accepted in

5.20. An official order or letter shall be issuedfoi

. Banking and payments

6.4.
6.5.

6.6.

relation to any major project, unless the council is.gatisfied that the necessary funds
are available and that where a loan is required,zGavernment borrowing approval

has been obtained first.

all work, gegds and services above

would be inappropriate. Copies of 6F
receipt of goods.

Clerk

'atiﬁaonsatlon or fﬁ%ﬁghequ@fglgnlng Even where a purchase has been authorised,

the ayment must aﬁ%be aut%'lsed and only authorlsed payments shall be

services were received, checked and represent expenditure previously authorised
by the council before being certified by the Finance Officer.

Personal payments (including salaries, wages, expenses and any payment made in
relation to the termination of employment) may be summarised to avoid disclosing
any personal information.

All payments shall be made by online banking/cheque, in accordance with a
delegated decision by the Clerk, unless the council resolves to use a different
payment method.

For each financial year the RFO may draw up a schedule of regular payments due
in relation to a continuing contract or obligation such as Salaries, PAYE, National
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Insurance, pension contributions, rent, rates, regular maintenance contracts and
similar items, which the council {or a duly delegated committee} may authorise in
advance for the year.

6.7. A copy of this schedule of regular payments shall be signed by two members on
each and every occasion when payment is made - to reduce the risk of duplicate
payments.

6.8. Alist of such payments shall be reported to the next appropriate meeting of the
council for information only.

6.9. The Clerk shall have delegated authority to authorise payments only in the following
circumstances:

i. any payments of up to £5000 excluding \/ thin an agreed budget.

ii. payments of up to £10,000 excluding:

cases of serious risk to the
delivery of council services or to pd i 7

it Gontractual terms},
'1._1ext schedt‘%ﬁmeetmg of [the

anking ar@ments up to the sum of
nts shalf be submitted to the next

by the Berson chairing the meeting. A detailed list of
;;%{ithin or as an attachment to the minutes of that

. Electronic payments

7.1. Where intern arrangements are made with any bank, the RFO shall be
appointed as th"égé”'ﬁice Administrator. The bank mandate agreed by the council
shall identify four councillors who will be authorised to approve transactions on
those accounts and a minimum of two people will be involved in any online approval
process. The Clerk may be an authorised signatory, but no signatory should be
involved in approving any payment to themselves.

7.2. All authorised signatories shall have access to view the council’'s bank accounts
online.

7.3. No employee or councillor shall disclose any PIN or password, relevant to the
council or its banking, to anyone not authorised in writing by the council or a duly
delegated committee.

10



7.4. The Service Administrator shall set up all items due for payment online. A list of
payments for approval, together with copies of the relevant invoices, shall be
approved by two authorised signatories.

7.5. In the prolonged absence of the Service Administrator an authorised signatory shall
set up any payments due before the return of the Service Administrator.

7.6. Two councillors who are authorised signatories shall check the payment details
against the invoices before approving each payment using the online banking
system.

7.7. Evidence shall be retained showing which members approved the payment online
and a printout of the transaction confirming that the;aayment has been made shall
be appended to the invoice for audit purposes

7.8. Afull list of all payments made in a month sha

ovided to the next council
meeting and appended to the minutes. =

7.9. With the approval of the council in ea ments (such as gas,
electricity, telephone, broadband, wa ic Rates, refuse
collection, pension contributions and "Fi__MRC paymguts) may b made by variable
direct deblt provided that the mstructlon‘s“ fapproved oniﬁ-}ze by two

USe B ach variable directdebit shall be

ank signatories, evidence
ﬁﬁﬁ@yncﬁat the next meetlng The

ers may only be changed upon written notification by the

lerk and Finance Officer. This is a potential area for fraud
Ived should ensure that any change is genuine. Data held

jith suppliers every two years.

and the lndIVIdtI
should be check' 3

7.13.Members and officers shall ensure that any computer used for the council’s
financial business has adequate security, with anti-virus, anti-spyware and firewall
software installed and regularly updated.

7.14. Remembered password facilities other than secure password stores requiring
separate identity verification should not be used on any computer used for council
banking.

8. Cheque payments
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8.1. Cheques or orders for payment in accordance in accordance with a resolution or
delegated decision shall be signed by two members.

8.2. A signatory having a family or business relationship with the beneficiary of a
payment shall not, under normal circumstances, be a signatory to that payment.

8.3. To indicate agreement of the details on the cheque with the counterfoil and the
invoice or similar documentation, the signatories shall also initial the cheque
counterfoil and invoice.

8.4. Cheques or orders for payment shall not normally be presented for signature other
than at, or immediately before or after a council meeting. Any signatures obtained
away from council meetings shall be reported to the-gouncil at the next convenient
meeting. '

9. Payment cards

9.1. Any Debit Card issued for use will be spet '-'lcally restr{c:ted to the Clerk and will also
be restricted to a single transaction n num value of ES]Q unless authorised by

9.2. A pre- paid debit card may£§ issued to emplayee:
. LEans gactic ctions and hases made will be reported to the
council and authority for topﬁagfa@gall be atfﬁ_ﬁ‘ liscretion of [the council.

"c:-—'?}

. Any corporate credit card or tr@ car@nt opeﬁby the counCII erI be

_ s made from petty cash shall be kept, along with receipts to
ment.

b) Cash incomg

1e.recefved must not be paid into the petty cash float but must be
separately bar 1

s provided elsewhere in these regulations.

c) Payments to maintain the petty cash float shall be shown separately on any
schedule of payments presented for approval.}

11. Payment of salaries and allowances

11.1.As an employer, the council must make arrangements to comply with the
statutory requirements of PAYE legislation.

11.2.Councillors allowances (where paid) are also liable to deduction of tax under
PAYE rules and must be taxed correctly before payment.

11.3. Salary rates shall be agreed by the council, or a duly delegated committee. No
changes shall be made to any employee’s gross pay, emoluments, or terms and
conditions of employment without the prior consent of the council.
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11.4.Payment of salaries shall be made, after deduction of tax, national insurance,
pension contributions and any similar statutory or discretionary deductions, on the
dates stipulated in employment contracts.

11.5.Deductions from salary shall be paid to the relevant bodies within the required
timescales, provided that each payment is reported, as set out in these regulations
above.

11.6.Each payment to employees of net salary and to the appropriate creditor of the
statutory and discretionary deductions shall be recorded in a payroll control account
or other separate confidential record, with the total of such payments each calendar
month reported in the cashbook. Payroll reports will be reviewed by the Chair of the
Finance & General Purposes committee to ensure that the correct payments have
been made.

ort to the council, setting out

11.7.Any termlnatlon payments shaII be supporte
i 3ly be authorised by the full

council.

11.8.Before employing interim staff, the 1 Lbusiness case.

12. Loans and investments
-—

v money and subsﬁquent

y the full council and recorded in the

ncil, after obtaining any

to be repaid Within the f| i Ymust be authonsed by the full councn

foIIowmg a WFI[‘@’EBDO-

===

i for an Investment Strategy and Policy in
s en Local Government Investments, which must

councﬂ

12.5.All investmen ificates and other documents relating thereto shall be retained in
the custody of the RFO.

12.6.Payments in respect of short term or long-term investments, including transfers
between bank accounts held in the same bank, shall be made in accordance with
these regulations.

13. Income

13.1.The collection of all sums due to the council shall be the responsibility of and under
the supervision of the RFO.

13



13.2.The council will review all fees and charges for work done, services provided, or
goods sold at least annually as part of the budget-setting process, following a report
of the Clerk. The Finance Officer shall be responsible for the collection of all
amounts due to the council.

13.3.Any sums found to be irrecoverable and any bad debts shall be reported to the
council by the RFO and shall be written off in the year. The council’s approval shall
be shown in the accounting records.

13.4.All sums received on behalf of the council shall be deposited intact with the
council's bankers, with such frequency as the RFO considers necessary. The origin
of each receipt shall clearly be recorded on the paying-in slip or other record.

13.5.Personal cheques shall not be cashed out of money eld on behalf of the council,

13.6.The RFO shall ensure that VAT is correctly__ FECO

Lin the council’'s accounting

to or omission from a contract must be authorised by the
writing, with the council being informed where the final
e contract sum by 5% or more, or likely to exceed the

15. Stores and equipment

15.1.The officer in charge of each section shall be responsible for the care and custody
of stores and equipment in that section.

15.2.Delivery notes shall be obtained in respect of all goods received into store or
otherwise delivered and goods must be checked as to order and quality at the time
delivery is made.

15.3. Stocks shall be kept at the minimum levels consistent with operational
requirements.
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15.4.The RFO shall be responsible for periodic checks of stocks and stores, at least
annually.

16. Assets, properties and estates

16.1.The Clerk shall make arrangements for the safe custody of all title deeds and Land
Registry Certificates of properties held by the council.

16.2.The RFO shall ensure that an appropriate and accurate Register of Assets and
Investments is kept up to date, with a record of all properties held by the council,
their location, extent, plan, reference, purchase details, nature of the interest,
tenancies granted, rents payable and purpose for which held, in accordance with
Accounts and Audit Regulations.

'the Register shall be verified at
and safety inspection of assets.

16.3. The continued existence of tangible assets sh
least annually, possibly in conjunction with a

16.4.No interest in land shall be purchased
otherwise disposed of without the autfiorit =
consents required by law. In eachﬁa‘}‘é a written report shaiibe provided to council
in respect of valuation and surveyed @dltlon of the property’f@ludlng matters
such as planning permlssmns and covenat nts ]
(including an adequate | i 18 i

law).

any other
item does rr@igxceed '
council with aq‘%} i

5 ,w@gge estlmated value of any one
. In ea@se a writteﬁTeport shall be provided to

pt notlf catlon of all new risks, properties or vehicles which
of any alterations affecting existing insurances.

claim, and shall report these to the councn at the next available meeting. The RFO
shall negotiate all claims on the council's insurers.

17.4. All appropriate members and employees of the council shall be included in a
suitable form of security or fidelity guarantee insurance which shall cover the

maximum risk exposure as determined [annually] by the council, or duly delegated
committee.

18. Charities

18.1.Where the council is sole managing trustee of a charitable body the Clerk and RFO
shall ensure that separate accounts are kept of the funds held on charitable trusts
and separate financial reports made in such form as shall be appropriate, in
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accordance with Charity Law and legislation, or as determined by the Charity
Commission. The Clerk and RFO shall arrange for any audit or independent
examination as may be required by Charity Law or any Governing Document.

19. Suspension and revision of Financial Regulations

19.1.The council shall review these Financial Regulations annually and following any
change of clerk or RFO. The Clerk shall monitor changes in legislation or proper
practices and advise the council of any need to amend these Financial Regulations.

19.2.The council may, by resolution duly notified prior to the relevant meeting of council,
suspend any part of these Financial Regulations, provided that reasons for the
suspension are recorded and that an assessment ofthe risks arising has been
presented to all members. Suspension does not.disapply any legislation or permit
the council to act unlawfully.

19.3.The council may temporarily amend these FEinz L
resolution, to cope with periods of abserige, local gover

ey

" 0 . - == o
national restrictions or other exceptigfiai €ircumstances.

gulations by a duly notified
gnt reorganisation,

4

i
I

§

16



Appendix 1 - Tender process

1)

2)

3)

4)

Any invitation to tender shall state the general nature of the intended contract and the
Clerk shall obtain the necessary technical assistance to prepare a specification in
appropriate cases.

The invitation shall in addition state that tenders must be addressed to the Clerk in
the ordinary course of post, unless an electronic tendering process has been agreed
by the council.

Where a postal process is used, each tendering firm shall be supplied with a
specifically marked envelope in which the tender is to be sealed and remain sealed
until the prescribed date for opening tenders for that gdntract. All sealed tenders
shall be opened at the same time on the prescribed fe by the Clerk in the presence
of at least one member of council. =

Where an electronic tendering process is used, the cou
address that will be monitored to ensure
expiry of the deadline for submissions

il shall use a specific email
nobody accega s any tender before the

=

Where the council, or duly @F@tﬁd committee
or estimate, the work is not aﬁaa

uricH Cik.requires further prlcmg, no

Etender, e‘@ate or quote who was present

rtaken.
—3
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Motion for Councillor Travel Expenses

Parish Councillors are volunteers, they do not get paid.

They are allowed to claim legitimate expenses, such as mileage for going to a meeting
outside the Parish on Council business, £0.45 per mile.

The Local Authorities (Members’ Allowances) (England) Regulations 2003 states:

allow parish councils to pay a parish basic allowance and travel and subsistence
allowances to members.

enable parish remuneration panels to make recommendations on allowances
paid by parish councils.

removing the option for parish councillors of claiming financial loss allowance

Current Position:

Wymondham Town Council currently covers no out of pocket expenses for travel out of
Parish for Elected Councillors.

Itis Proposed:

1.

Councillors may be reimbursed for travel expenses when carrying out previousty
approved duties outside of Parish. (approved duties generally means the carrying
out activities approved by the Town Council).

The rates of allowance in respect of travel shall be as follows; Custom and
Revenue non-profit making rate (currently 45p a mile).

Claims should be made on the appropriate forms available from the Clerk
Councillors will not receive expenses for attendance at any meeting of
Wymondham Town Council or any work within the Town.



